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Explorer Renewal

What is Explorer Renewal?

A method to renew Exploring posts online.

Post roster information up-to-date from
Learning for Life office.

Post decides which post adult leader will
prepare and submit their renewal.
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MyParticipation

Go to www.learningforlife.org to access
MyParticipation and create an account.

—Be ready to enter your member ID.

INSTRUCTIOMNAL
SETTING

Seekers
Discoverers
Challengers
Champions
Builders
Mavigators

Learning for Life programs are de

Teacher Online
Training

WORK SITE BASED
PROGRAM

¢ Adult Post Advisor - Shart, on line training fo
Training 5
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MyParticipation

MyParticipation options:

e My Profile—update your account information
and member ID.

— Already have an account? Keep the same user
name and password to log on to MyParticipation.

e My Training—access to E-Learning.

My Tools—systems that support Exploring
leaders.
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Sign in to MyParticipation New to MyParticipation?

Create an account to™
Izer Mame: |

Passward: | # take Youth Protection and ather training
# submit outing permit applications
s renew your post members

*Zome of thess fools requite 3 Mermbear iD.
Forgotyour User Mame or password?

Freguently asked gquestions

Create an account

This page is not intended far users under 13 years of age. For a detailed privacy palicy, click the Privacy Policy link helow. This site supports Internet Explarer 7.0 {or
mare recent).

; A
r”]‘ L[FE @200 Learning for Life  All Rights Reserved | Privacy Palicy | Terms of Use
|

MyParticipation logon screen
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hty Profile
Lipdate My Praofile

ity Training
E-Learning

by Tools
Explarer Renewal

Cuting Permits

Welcome to MyParticipation!

Thank you for using MyParticipation. Through your account, you now have
access to more resources in Learning for Life. MyParticipation was created to
hetter support you in your role. Over time, new resources will be added and
you will be able to see content specific to your position. MyParticipation will
also be used to improve communication directly with you by providing
opportunities for training and tools to assist you in your work with young

adults.

T T —y

'.'l'?ﬂ;.l

MyParticipation home page

Welcome explorerl -

“iew Full Profile s

| Privacy Policy | Termms of Use
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welcome explorerl «

“Wiew Full Profile »

My Profile

My Profile
Update My Profile

My Training
E-Learning Full Name: |Test |*|E}{p|urer | |.»'l.|:lult

User Name: explorer

My Tools Public E-mail: |pustadult@lﬂmai|.urg |*
Explarer Renewal

Address: |F0 Box 152225 | |Line 2 |

Cuting Permits

|.f_a'ne 3 | |.f_."ne 4 | |.f_."ne bl

City/State: ||nring |*|Texas V|

Country: |America (United States Of) V|*
Postal Code: |75015-2225 E
Phone: |972-580-2433 |

E-rmiail Opt-In: Uihat's this?

Save Profile

Membership Info

LFL Office: |--Se|ect a Learning for Life Office-- | Member IO

Update My Profile page
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Welcome explorerl -
“iew Full Profile »

N
E

My Profile
Update My Profile

-LEARNING

My Training
E-Learning

My Tools
Explorer Renewsal

Duting Permits

E-LEARNING COURSE MANAGEMENT SYSTEM

Select one of the tabs below to wiew a list of all courses available in that category,

MOTE: Some Courses reguire yvou to have the latest version of Flash Player, a free browser
plug-in available from Macromedia {Adobe). Click here to download a free copy of the current

WErsian,

General

Orientation Training

Basic Training
@ Explorer Leader Training
2 *outh Protection Training - Exploring Version

Supplemental Training
D safe Swim Defense

D Safety Afloat

O Weather Hazards

Take Course
Take Course

Take Course
Take Course

Take Course

Course Status O - Mot Started @ - In Progress @ - Completed

E-Learning for Exploring leaders

Explorer Renewal 1/2010



He
Current Selection: Post 0187 Explorer High Adventure
[ Submit ] [F‘rint] [ Update my FPermit

] Use Update after saving Wehicle or Training records.

Create | Search Start || Enter ¥ehicle || Enter Training || Step 1 || Step 2 || Step 3 || Step 4 |

Search Permits

Choose a Unit: Trip Policy Certifications: We agree to comply with the following trip policies. Please
| Post.0187 v| check each box to show agreerment with the policy and read the statements on Our Pledge of
st Performance and Transportation Guidelines, You may also click the links to view and print the

. docurmnents, Once the boxes are checked to show your agreement, click the Save button at the
Permit Type: bottom of the page.

|ana| V|

Agree FPaolicy

. Wre have in our possession a copy of Safety First Learning for Life Guidelines and our outing
Permit Status: leader has read it

|In Frogress

nits on backcountry trips must comply with the Wilderness Use Palicy,

For any coed Group/Post, both male and female leadership must be provided.

At least one adult who has completed Learning for Life vouth Protection Training must be
present, If this outing involves a nationally conducted event or activity, all adults must
have cormmpleted this training.

Local Tour List for In
Proqress
Name We have a copy and all participants agree to uphold the Pledae of Performance.

Explorer High Adventure we agree to follow the Transportation Guidelines while traveling and our drivers were given
copies of the Guidelines,

Start || Enter Yehicle || Enter Training || Step 1 || Step 2 || Step 3 || Step 4 |

Current Selection: Post 0187 Explorer High Adventure
[ Subrnit ”F'rint] [ Update my Permit

] Use Update after saving Yehicle or Training records,

Posts can create and submit Outing applications to LFL office
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Explorer Renewal

Renewal Processor (RP):

The Exploring leader desighated to renew an
Exploring post is the renewal processor.

The renewal processor (RP) must hold one of
these adult positions: Post Committee Chair,
Post Committee Member, Explorer Advisor, or
Associate Advisor.
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Explorer Renewal

Access Window:

The Access window is open from two months
before to no more than two months after

expiration. (Check with the LFL office for exact
information.)

If a post is not within the access window, a

message will display if it is selected for
renewal.
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Explorer Renewal

SSN Required?

RPs do not enter Social Security numbers; this
is entered at the Learning for Life office.

The adult application is required and must be
submitted with the post renewal for new adult
leaders.
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Explorer Renewal

Form 28-573:

If it applies to adults in your post, submit the
sighed Form 28-573 to the Learning for Life
office with your renewal application.

Follow the instructions of your Learning for
Life office in regard to Form 28-573
Certification.
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Explorer Renewal

Stage 1
 Review the Help document from Help link.

* Select the post for renewal (you may have
several selections if you are associated with

more than one post).
* Accept the Confidentiality Statement.
e Load the roster information for that post.
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orme explorerl «

I.-l-t't /
—————

Please select a post for renewal and subrmit it.

Fost| Post 0187 Philadelghia International s || Submi

iing far Lite All Rights Resenred | Privacy Foliey | Terms of Use

The Post drop-down may have more than one selection. Make the
appropriate selection for the post to be renewed and click Submit.
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Explorer Renewal

Welcome and thank you for using Explorer Renewal from Learning for Life. Explorer
Renewal allows you to complete the annual renewal of your Post and perform the following

t participan
yuth partici

Adobe Acrobat Reader
u will need Adobe Acrobs

Welcome screen provides instructions for using system
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A https://explorerrenewalpre.scouting.org - Explorer_Renewal - Microsoft Internet Explorer

Index BE Search

- Search -

':QI End Uzer Help

2] dd Mew Member: Adul

E Add Mew Member: vouth

E Frequently Szked Questions

i Internet Connection and B rowser

E Learning for Life Membership Rules
E Step 2 Memberzhip Inventony: Stage
E Submit Raster and Print Renewal App
E pdate Raoster: Stage Twa

@ Overview

Home = Overview

Explorer Renewal Overview

Explorer Renewal is a Web-based software application designed to make the
charter renewal process maore efficient and accurate, Explorer Renewal is
available through MyParticipation to Explorer adult leaders who serve in the
positions of Post committee chairman, committee member, Explorer advisar,
and associate advisor.

What are the benefits of Explorer Renewal?

There are two key benefits from using Explorer Renewal:
1. Mare accurate member data.

2. Renewals are validated against Explorer membership rules before
submissian,

These benefits are twao sides of the same coin. When the unit does data
entry for renewal this leads to more accurate member data (because a unit
member is entering the infarmation) and ensures data integrity, The
Learning for Life office will need to double-check and reconcile the
submitted renewal data.

What do users need to use MyParticipation and Explorer Renewal?

MyParticipation will require that the user have access to a computer with a
LA kKR nr factar Thntarnat ~annactinn and for hect narfarmance ca Tntarnat

é ﬂ Internet

Explorer Renewal end user Help is available online

Explorer Renewal
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Explorer Renewal

Registration

Confidentiality Statement

1ing gree v ._' I ) ation with
the particip

Tou agree this information will not be distributed or shared outside of Learning for Life,

I agree. I disagree.

The RP must select “I agree” for the Confidentiality Statement
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Explorer Renewal

Stages: [1Load Roster | ENNpUGIENGSEN [SNCHEcORGster [ENSTRMoN [SSURROROSER

| Roster Review | Explorer Renewal Overview | Lagout | Help |

Renew: 0 Adult, 0 vouth Last Day to Submit: 02-28-2010
Mew: 0 Adult, 0 vouth

There are five stages in the Explorer Renewal process:

Stage 1 “ou choose whether to load the Post information either from Learning for Life or upload your Post
Load Foster roster information from third-party Post-management software that is certified as compatible.

Stage 2 Update [You select the participants vau wish to renew, promote participants, add new participants, edit
Roster participant information, and review the adult positions required in your Post,

Stage 3 Explorer Renewal automatically checks the roster against the Learning for Life rules for
Check Roster participation. vou make any corrections necessary,

Stage 4

wou cormplete a final review of the membership roster and fees and mmake any final changes.
Surnrnary

Stage 5 vou submit your final roster and print yvour Explorer Renewal Report Package for submittal to your
Submit Roster  |Learning for Life office.

Explorer Renewal is available until the Last Submit Date shown abowve,

You may leave the process and return later, Explorer Renewal will save your work, and yvou will begin at the
beginning of the stage you were in when vou left,

We recommend that yvou gather all the required information, including applications with appropriate signatures,
before beqginning this process, vou must complete Explorer Renewal on a computer connected to a printer,

To begin the process, click here--= _

Review the Stage descriptions at Explorer Renewal Overview

Explorer Renewal 1/2010



Explorer Renewal

Load Roster | Logout | Help |

outh

Load Post Information I _I:l_eigin_!E::-::|:-|-:|r-3r' Renewal, click here to load your roster with Learning for Life office
information,

@200% Learning for Life, &ll rights reserved. Privacy statement, Yersion 1.0.0,

When RP is ready to begin, click Load Post Information to load roster
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Explorer Renewal

Stage 2, Step 1

Update information for the post organization,
if needed.

Organization telephone number is required.
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Step 1 of 5 : Update Organization Information | Home | Logout | Help |

Renew adult, 31 vouth
Mew: 1 Adult, 0 vouth
Fees = $420.00

Please review and update yvour participating organization information,
Wwhen you have completed the changes, click Next Step.
Unit Type: Post FPost number: 0187
Post expire date: 12/31/2009 District: LFL/Exploring

Participating Fhiladelphia International Airport
organization:

Country: ,p

Address 1: |F'hi|a. Int | Airport - Terminal E |

Address 2 |2nd Fl. |

City: Philadelphia | ZIP code: [19153 | - |

State: p
F [ - - -
U.5. telephone number: S = S |:I(ext) teleELeolggl | | ) | | | |
ext

numnber:

Unit term (rnonths): exp:_rl’gltd;:g 12-31-2010

MNext Step

Only information in entry fields may be updated

Explorer Renewal
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Explorer Renewal

Stage 2, Step 2

Select members for renewal from the current
roster.

Roster will display all adults with current adult
positions and all youth members.

If a member is not renewing, uncheck the box.
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Explorer Renewal

stages: [JENBUSUIRGSIEN [2. Update Roster

Step 2 of 5 : Select Participants for Renewal | Home | Logout | Help |

Renew: 9 Adult, 32 Touth Start Over
Mew: 0 Adult, 0 vouth
Fees = $420.00

Below is your current roster,
all members are selected for renewal. Deselect the Renew check box for any members not renewing. When finished, click Next.

Mote: Non-paid members should be automatically selected to renew. Fee status will be determined later,

Renew Mame Street Address Adult Position

Renew Mame Street Address Position

Step 2 of 5 : Select Participants for Renewal | Home | Logout | Help |

Renew: 9 Adult, 31 vouth Start Ower
Mew: 0 Adult, 0 Youth
Fees = $410.00

Below is a summary of the members who will be renewed with your unit and the members who will not
be renewed.

If the inforrnation is incorrect, click Previous to make corrections, when the information is correct, click
Next Step.

NOTE: vou will be able to add members and change member information later in the process,

Following members are selected for renewal.
Street Address Adultfrouth

After members are selected for renewal; new roster is confirmed
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view § Print Roster Step 2 of 5 : Select Participants for Renewal |

Logout | Help |

Mote: Mon-paid m

Renew Name

Stage 2, Step 2, provides the special “Start Over” feature for the RP.

The RP should not make this selection unless the intent is to Load Post
Information again.

Load Post Information will cause all changes to be reset.

This feature may be used at any time by navigating to Stage 2, Step 2.
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Explorer Renewal

Stage 2, Step 3
Add Members

Complete personal, business, and youth
information for new.members.

Complete Add New Adult first and then Add
New Youth; separate forms are provided.
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Explorer Renewal

Review | Print Roster Step 3 of 5: Add New Participant | Home | Logout | Help |

Fraorm this page, vou can add new adults, when finished adding new adults, click Mext.

To add new adult, please click here -= Mew Adult

Stage 2, Step 3--Add New Participant begins with New Adult
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Step 3 of 5 : Add New Participant | Home | Logout | Help |

= $410.00

Page 1 : Add Adult Participant

First name : |Exploring Middle name : Test

Position 3 & . Position 4

Enter the first, middle, and last name and select the adult position
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Step 3 of 5 : Add New Participant | Home | Logout | Help |

Renew: 9 Adult, 31 vouth
Mew: 0 Adult, 0 vouth
Fees = $410.00

Page 2 : Add Personal Data for Exploring Adult

*#* gocial Security number or Form 28-573 certification is required and will be entered by your Learning for Life office.

Country /O Address type !

address 1 : [P0 Box 152225

Address 2 |

City |Irving

Home telephone type | 1S telephone Haome telephone :

Business telephone type | 1S telephone Business telephone:

Date of birth{mmdd Ay | 7 w | | 1 Ethnic background : | Selected=Chaoaose Ethnic v|

Driver license number : | Driver license state : I:I

Sex | rMale Mother's last name: |

Page 2 for the new adult is entered with required information
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Prirt Roster Step 3 of 5 : Add New Participant | Home | Lagout | Help |

Renew: 9 Adult, 31 vouth
Mew: 0 Adult, 0 vouth
Fees = &410.00

Page 3: Add Adult Business Data for Exploring Adult

Qccupation @ |Engineer and Technicia vl Employer :

Busingss country p Address type : Business

Business address 1 : |

Business address 2 : |

Business city : | Business state : |:|}3

Business zip :

Business e-mail : Home e-mail : |ep|oringadult@ oo

Horme page :

<< Book ][ save

Page 3 for the new adult has the remaining requested information
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Review [ Prit Roster Step 3 of 5 : Add New Participant | Home | Logout | Help |

31 vouth
Tauth

Page 1 : Youth

Stage 2, Step 3 has entry form for Add New Youth information.

Begin by entering first, middle, and last name and the member
address. Foreign addresses are entered by selecting country.
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Step 3 of 5 : Add Mew Participant | Home | Logout | Help |

Renew: 9 Adult, 31 vouth
Mew: 1 Adult, 0 vouth
Fees = $430.00

Page 2 : Youth Data for New Explorer

Telephone type : | Us telephone Vl Home telephone |9?2 |— |5EU | |2433|

Date of birth
(rrn-dd-gyyy)

Ethnic background | Choose Ethnic backgrou vl

g |3 vl. | 3 vl. |1994 | Touth grade : |Grade -10

Sex | Male vl

Youth e-rmail @ |textexp|0rer@ahcde.cum |

@200% Learning for Life, All rights reserved, Privacy statement, Yersion 1.0.0.

Step 3 of 5: Add New Participant | Home | Lagaout | Help |

Renew: 9 Adult, 31 vouth
Mew: 1 Adult, 0 vouth
Fees = $430.00

Page 3 : Parent f Guardian for New Explorer

Is the Parent f Guardian an adult member of this Post?

Complete required information; if adult is already in this post, select Yes
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Step 3 of 5 : Add MNew Participant | Home | Logout | Help |

Address same as youth :

Country o Address type : |Home
Addr
addr

If parent is not post leader, add information for parent of new youth
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Step 3 of 5 : Add New Participant | Home | Logout | Help |

Fees = $430

Horne telephone :

Business telephone :

Complete requested parent information and save new record
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Explorer Renewal
Stage 2, Step 4

Update Participant Data
e Review member data; change if needed.
e Use Update to edit member information.

e Use Remove to delete member from renewal.
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Explorer Renewal

Step 4 of 5 : Update Participant Data

| Home | Logout | Help |

| through yaour r and ensure the persanal information is correct. If the personal information is not
he Update b 1 to the left of the name.

when raster is cornplete, click Mext Step.

Make Remowve

Update from Mame Birth Date Address f Phone

Position
Roster

Remove Exploring Adult 07/01/1960

Information for all members, renewed and new, is shown
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Explorer Renewal
Stage 2, Step 5

Update Position

e Review member positions and make changes
if needed.

e LFL adult requirements displayed on right.
e Current column shows current adult roster.
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Review 1 Print Roster Step 5 of 5 : Update Paticipants Position | Horme | Logout | Help |

i 9 Adult, 31 vouth
dult, 1 vouth
ges = $440,00

Below is the list of required positi far yvour Post and infarmati n wha is filling these positions,

urrent column must be within
, click the Update button to the left of

Unit Adult Positions ;

The Current column displays all Position Min Max Current
post leader names and positions. X ;

1 1
1 1

The Unit Adult Positions provides
the minimum and maximum
number of adults that must hold The RP cannot continue until
each listed position. any errors are resolved.
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Explorer Renewal

Stage 3

Check Roster

e Review the information selected for your post
renewal.

e Make changes as needed; errors must be
resolved to continue with renewal.
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Check Roster | Logout | Help |
Last Day to Submit: 02-28-2010
Rene Adult, 31 vouth
Mew: 1 Adult, 1 Youth
Fees = &430.00

In this stage, your Post information will be validated against Learning for Life requirements. When Explorer Renewal
has finished validating your information, you will be informed of any errors or warnings concerning your roster,

vou cannot proceed to the next stage until all errors have been resolved. Warnings should be reviewed and corrected

if possible but will not prevent you from continuing to the next stage, Explorer Renewal will provide you with
suggestions on how to correct errors and warnings,

Ta beqgin walidation, please click here--=

If vou wish to rmake more changes to your roster before having it checked, vou can:

| Update Organization | Select Participants for Renewal | Add Participant | Update Participant | Update Participant Position |

stages: [HENNOSUMUSION | SRUPUSIGIROSIER [3. Check Roster| [ENSURISIN [SHSUDNITROSIER

Check Roster: Errors and Warnings | Home | Logout | Help |

Renew: 9 Adult, 31 vouth
Mew: 1 Adult, 1 Touth
Fees = &430.00

ERROR: Fost Cormmittee Member Exploring Adult is not allowed to hold more than
one unit position,
Reconcile Error Options:

o Click here to enter the correct position for the unit registrant and/or rermove
the duplicate position,
w» Click here to remove the unit registrant from the renewal roster,

Exploring rules at Check Roster guide resolving any errors
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Check Roster: Roster is ¥alid | Home | Logout | Help |

Congratulations!

The validation was completed withoot errors, Please click the Next Stage button to
continue,

Once any errors are resolved in Check Roster, the RP validates
again to continue; if there are no errors the “Congratulations”
message displays.
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Explorer Renewal

Review Draft Renewal Application

e Reviewing draft is available at all times after
members are confirmed in Stage 2, Step 2.

* Click on Review/Print Roster to see the draft
renewal application.

e The draft shows all work in progress and the
fee calculations.
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UNIT RENEWAL REPORT PACKAGE

Post 0187 Philadelphia International Airport

Mew Adult Memhbers

(The application formus) for new adult member(s) must he submitted with the Unit Renewal Repori Package)

MName and Person ID
Exploring Test fdult

Mew Youth Memhers

(The application formz) for new youth member(s) must he submitted with the Unit Renewal Report Package)

MName and Person ID
Hewrest Test Explorer

nit: Post 0187
Diigtrict: LFL/Exploring
Tnit Status: B

Crganization:

Fhiladelphia International &irport
Plala. Int 1 &irport - Terrninal E
Znd FL

Philadelphia, P& 19153

EXPLORER RENEWAL
APPLICATION

Connty:
Term: 12 months Expire Date: 1203152010

Executrve Officer:

Terrmn: 12 months
Philadelphia International Aiport Terreanal & Begins: 0302010
West Ends: 0252011
115 Custorns and Border Portection
Phila, P& 19153

Explorer Renewal
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Begistration:

)
h—s

L=
]

I
b

DRAFT VERSION: This is a draft report only and cannot Paud Youth

he used for renewal. You must Submit this unit to Multiple Youth

ohtain the final version of the Explorer Renewal Application Paid f&dnlts
Diultiple Adults

._.
=

:i i 00.00
$0
$0

Participation Fee $20.00

0
1

Total Fee Subrnitted

28 Ilonths Completed Teroore

The draft application has roster information and fee calculations
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MULTIPLE REPORT

Multiple Adult Members

Name and PersonID Position Multiple From

Edward Test Adult 123456789 Post Committee Chairman (PcC) 0%t 0188

DROPPED REPORT

Dropped Youth members

Position Name PersonID Address DOB M/F Phone

Youth Member Richard B Testing 122345678 1023 Water St 12/22/1992 M H(972)580-2433
Philadelphia,PA 19100

NO FEE REPORT
No Fee Adult

Name and PersonID Position

Edward Test Adult 123456789 Executive Officer (IH)

Renewal Report Package shows multiples, dropped members, and the no fee adult

Explorer Renewal 1/2010



Explorer Renewal

Stage 4

Summary — Step 1
e Update fees.
e Confirm multiples (paid in another post).
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Stages: [1.Load Roster ] [2. Update Roster] [3. Check Roster] [5 Submit Roster]

Rewvieny | Print Roster Summary

Last Day to Submit: I

Fees = $440.00

Tour Post roster has been completed and walidated. vou can now review the final roster and fees,

To review your final roster, please click here--=

Stage 4 — Summary begins by clicking the Summary button

The hyperlinks allow return navigation to Stage 2
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Explorer Renewal

Stages: [1.Load Ruster | [2. Update Roster] [3. Check Roster] [5. Submit Roster]

Reviews § Print Roster

Step 1 of 2: Update Fees: Multiple Positions

| Horme | Logout | Help |
If all participants are selected for renewal, Step 2 will not be required.

ent Post roste

ridual a multip

he individuals in your Post. From the Update screen, you
istration fee.
Participant fee = $20

Update

Mame Birth Date Member Total Fee Adult § Youth
Fees e
Update E rd Adult ] $0.00 $0.00 adult
Update E ring Adult 07,0 0 $10.00 3 i} adult

Update Fees, Step 1, shows each member and fee calculation
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-2 Update Fee Status -- Web Page Dialog @
Explorer Renewal

ﬁ Member paid in this Paost
E Mermber paid in another Post

stages: [ 1. Load Roster | [2. Update Roster] [3. Check Roster] [5- Submit Roster]

Revicw £ Print Roster Step 1 of 2: Update Fees: Multiple Positions

If all participants are selected for renewal, Step 2 will not be required.

ow is your curtent Post roster. Click Update to update fee status for the individuals in your Post. From
ridual a multiple participant of your Post and pay no registration fee,

Participant fee = $20 https:ffexplorerrer | Intermet

Update
Fees

Update Kewvin Advisor 082671984 $10.00 %10.00 Adult

Member

Name Birth Date Fee Total Fee Adult f Youth

To show multiple positions (no fee being paid) click Update
at Update Fees.

Window will open and display option to click on “Member
paid in another post.”

Change the radio button to this option and click Save.
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3 Update Fee Status -- Web Page Dialo
Explorer Renewal 2 ze Dialo, (B))

Fee status for Kevin Advisor

E Mermber paid in thi
ﬂ Member paid in another Post
Post LFL office
Review / Print Roster Step 1 of 2: Update Fees: Multiple Positions

If all participants are selected for renewal, Step 2 will not be required. |/ YP&! Murnber:

Update to update
ipant of your Post and

Participant fee = $20

Update

Name Birth Date Member
Fees

Total Fee Adult f Youth

Update Kewvwin Advisor 08726,/1984 $10.00 $10.00 Adult

Bel r current Post

the individuals in your Post. From the Update screen, you
can i n individual a ro " =

tration fee.

Participant fee = $20

Update

Name Birth Date Member
Fees e

Total Fee Adult f Youth

Update Kevin Advisor ge $0.00 $0.00 Adult

After saving, the multiple member will have SO member fee.
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Explorer Renewal

Stage 4

Summary — Step 2 (if non-renewed youth).

Non-renewals

Review non-renewing youth. members and
select reasons for non-renewal.

Information on non-renewals goes to LFL office.
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Step 2 of 2: Membership Inventory | Home | Logout | Help |

Renew: 9 Adult, 32 vouth
Mew: 1 Adult, 1 vouth
Fees = $440.00

Select the required unit contact response from the drop down box helow to indicate that each non-renewed member in
the grid below was contacted. Your choices on Contacted are Yes, Mo, or Don't Know. Make this selection before
updating the reasons in the grid.

Has each non-renewed member been contacted {includes contacts made with Parent})?

Yes w

To begin with reason selection, please read the list of reasons. Then click the appropriate radio button on the row for each youth member
to select the most appropriate of the six reasons listed for the youth member not renewing as a youth member, When your selection is
made, click Save. “ou may change a selection previously made by clicking on another radio button to select another reason and click
Sawve. If you wish to have record of the reasons selected, make notes befare your unit renewal is subrmitted as this information is not
available to view after submittal,

In the data grid below are the youth members who have not been renewed. Use the data grid's scroll bar to wiew all members., Choose
one reason why each youth member did not renew and click Save to select the reason.

Please select the reason that most closely matches why the youth is not rechartering with your unit,

. Changed prograrns {e.q. joined program other than Exploring)

., Too old for program (e.g. over 21 for Explaring)

. Changed units within the same city,/town

. Moved to another city/town

. Stopped coming to meetings/lost interest/busy with other activities
. Sorme other reason not listed above

Person

D Mame Street Address Select one reason for each youth member

ol | Aol | ol G | ol [
1z 3 4 5 &

1272163815 Richard Testing 1023 wWater St

Sawve

The reason for non-renewal cannot be blank for Richard Testing {(Person ID: 122163815)

Contact question must be answered and reason for non-renewal entered
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Person
1D

122163815 Richard Testing 1023 wWater St
£ 3 ] =1 =}

Mame Street Address Select one reason for each youth member

If you wish to make rmore changes to your roster before having it checked, you can:

date Charter | Select Members for Renewal | Add Member | Update Member | Update Member Position

After saving the reason for non-renewal, go to Stage 5.
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Explorer Renewal
Stage 5

Review the draft renewal report package.

If changes are still needed, click Home link to
navigate to Stage 2 — Steps 1 to 5.

Submit the renewal
Print the Renewal Report Package.

Obtain approval signatures and attach forms
requested by the LFL office.

Explorer Renewal 1/2010



stages: [FNNOSUIGSeH Upostioster [SRCHECOROSEH [IENSTRRSNA [5- submit Roster

int R Submit Roster | Home | Logout | Help |

Renew: 9 Adult, 32 Youth
Mew: 1 Adult, 1 vouth
Fees = &440.00

Check if vou wish to request and authaorize the Learning for Life office to charge your Post

deposit account for your Explorer Renewal fees, providing that vour Post has sufficient funds on
deposit,

From this page, you submit the final version of yvour electronic roster to the Learning for Life office, vou
also print your final paperwork to send along with your fee payment to the Learning for Life office.

Warning: Once yvou submit to Learning for Life office, you cannot change the roster through Explorer
Renewal. The anly way to make changes will be to note these changes directly an the printed Explarer
Renewal Application that vou subrnit to the Learning for Life office as part of the Explorer Renewal
Report Package,

To review yvour roster before submitting, cliclk this | Review /Print Roster | link.

To submit your roster to the Learning for Life office, click here --= | Submit to Office

@2009 Learning for Life. All rights reserved. Privacy staterent, Yersion 1.0.0,

Submit Roster requires review of draft application before Submit
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Microsoft Internet Explorer

ou are about ko submit wour new roster information bo Learning For Life office.
\__4'\]/ Please make sure you have reviewed the roster repart prior ko submit,

Renew: 3 &dulk, 32 Youth
Mew: 1 Adult, 1 Youth
Fees = $440,00

once submitked, waou will only be able to download the roster as a POF Far prinking.
Please print bwo copies of the PDF repart, one ko submit to wour Learning For Life office and one to your Posk,

Mo additional changes to wour rosker can be made after submitking.

Do wou wish ko submik your rosker?

[ Ok, ][ Cancel ]

Clicking Submit to office requires final OK before submittal is sent

| Roster Rewview |
Renew: 2 Adult, 32 vouth
Mew: 1 Adult, 1 vouth
Fees = $440.00

| Home | Logout | Help |

|Exp|urer Renewal Survey

Please provide your comments on the use of Explorer Renewal and how it may be improved. Click
Save with or without comments to continue with your report submittal. Reset will clear any text you

entered before you continue.

This is a significant improvement for our Post renewal process,

Total number of characters 6371000

Reset || Save |

©2009 Learning for Life, All vights reserved, Privacy statement, Version 1.0.0,

Explorer Renewal Survey is completed during submit process
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Explorer Renewal

Submit Roster: Print Renewal Application

Congratulations!

010 Learn

After submittal, the RP clicks Print Renewal Application

Explorer Renewal 1/2010



Executive Officer
Certification: Signature

Registration:

2
=)

Our Organization approves this application and all participating adults.
Paid Youth
Multiple Youth
Paid Adults
Multiple Adults
No Fee Adults

Participation Fee

i
s

= 1= I = |

Total Fee Submitted $300.00

Post Advisor Certification: -
Signature

85 Months Completed Tenure

Renewal Report Package opens as PDF. It prints with the
signature lines for both the Executive Officer Certification
and the Explorer Advisor Certification.

Explorer Renewal
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Explorer Renewal Report Page 5 of 5

Please attach to this report package the application forms for all new adult and yvouth members and any other forms
requested by your Learning for Life Office. Please have the Post Renewal Application reviewed and signed by your
Executive Officer and your Explorer Advisor. If your Post is going to use the Form 28-573 process please submit the
completed and signed Form 28-573 Certification with this renewal. The final step is to submit the renewal report package
to vour Learning for Life Office with the requested fee payment. Please print below the name, telephone, and e-mail
address of a person who may be contacted should there be questions about this renewal.

Thank you.

Post Contact Person

Telephone Number

E-Mail Address

Last page of the Renewal Report Package has instructions
and requests additional contact information. All pages of
this Report go to the LFL office with forms and fees.
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INSTRUCTIONAL Learning for Ll’r r-ﬁ'er‘-.: seven programs designed to suppi ools and community -
SETTIMNG |:|:|_|:'l:| ar in their eff ~epare vouth t i handle the

programs

Seekers 0grams

Discoverers
Challengers - -y
Champions achiewve 1'|'||-'|r 1'IJ|| potential,
Builders

mavigators

Learning for Life programs are delivered in two methods;

that utilize curriculum for grade Early Childhood-12 as
s a component for Special Needs,

Teacher Online
Training

T
[ul]
[Fy]

WORK SITE BASED
PROGRAM

+ Adult Post Advisor - Short, on line training for school based
Training programs.

Go to MyParticipation at www.learningforlife.org
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